FYBEKUHCKUA TOPOACKOWN OKPYI
BENrOPOACKOW OBNACTH

AOMUHUCTPALUA TYBEKMHCKOIO rOPOACKOI O OKPYT'A
MOCTAHOBINEHWE

FyOKkuH

w 03 v QeRALSLA 2024 r. Ne 7579 7t

OO0 yTBep:KIeHHH aAMHHHUCTPATHBHOIO
perjaMeHTa NnpeaocTaBjeHHs
myHuuunajabHoi yeayru «llpenocraBienue
J0CTYNA K CIPABOYHO-NIOHCKOBOMY
annapary, 6a3aM JaHHbIX OHOJIHOTEK»

B cooTBeTcTBUH C (enepatbHbIMU 3aKoHaMH OT 6 okTsa6pa 2003 roxa Ne 131-
®3 «O6 06mMUX MPUHLMIIAX OpraHU3allMi MECTHOTO caMoynpaslieHus B Poccuiickoi
denepamyn», ot 27 utons 2010 roxa Ne 210-®3 «O0 opranuzauuy npeaoCTaBIeHUs
rOCyIapCTBEHHBIX M MYHHIHIAIBHBIX YCIyr», MOCTAHOBICHHEM aIMHHHUCTPALIMH
['y6KHHCKOTO TOPOCKOro okpyra ot 19 centsops 2022 roma Ne 2099-na «O nopsake
pa3paboTKX M YTBEPXKICHHUS aJMHHUCTPATHBHBIX PpErIAMEHTOB [peICTaBIeHHs
MYHMIMOAJIBHBIX ~yCJIyr Ha TeppuTopur ['yOKMHCKOro ropojcKoro —okpyra
Benroponckoii o6nactu» YcerasoM ['yGKHHCKOro ropojickoro okpyra bearopozckoi
o6nacty agMuHucTpanus [ 'yOKMHCKOro TOpOJCKOTO OKpyTra

IMMOCTAHOBJISIET:

1 YTBepaUThH aIMUHUCTPATUBHBIN perjiaMeHT npeaoCTaBlIeHUs
MyHULUnansHO# ycrmyru «lIpenocrasinenue I0CTyna K CIPaBOYHO-TIOHCKOBOMY
anmapary, 6a3am JaHHbIX OHOIMOTEK» (IpUIaraeTes).

2. [lpu3HaTh YTPAaTUBLIMMHM CHJIy IIOCTAHOBJICHHS — AJAMHMHHCTpalMH
['yOKMHCKOIr0 rOpOJICKOI0 OKpyra:

- ot 30 mapra 2012 roma Ne 483-na «OO0 yTBep)KIEHHH aJIMHHUCTPATHUBHOIO
perjaMeHTa MpeJocTaBlIeHusi MyHUIMIanbHO# yenyru «lIpenocTrapienne noctyna K
CIIPaBOYHO-TIONCKOBOMY ~ arnapaTy, 0aszaM JaHHBIX Oubinorek ['yOkMHCKOrO
ropojckoro okpyra benropoackoit odnactiy,

- or 11 HosOps 2013 roma Ne 2708-ma «O BHeceHWM H3MEHCHHH B
aJIMUHMCTPATHUBHBIE PErJIAMEHTHI IIPE0CTABICHHUS My HULIUIIATIbHBIX YCITyI»,
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- or 31 pexabps 2013 roma Ne 3224-ma «O BHeCeHWM H3MEHEHHH
B aIMHHHCTPATHBHBIE PErJIaMEHTHI IIPEIOCTABIEHUs MYyHUIIUITAIBHBIX YCIYT»;

- or 11 wmapra 2016 roma Ne 407-na «O BHeceHHHM W3MEHEHUH
B aIMHHHUCTPATUBHbIE PErJIaMEHTHI IIPEI0CTaBIEHUs] MyHUIUTTAJIbHBIX yCIYI»;

- or 29 wmas 2017 roma Ne 832-ma «O BHECEHHMM H3MEHEHWH
B a/IMHHHUCTPATHBHBIE perilaMeHThl IPEJ0CTaBIEHUS MyHULIUIIATBHBIX YCIIyI»;

- or 29 suBaps 2018 roma Ne 7l-ma «O BHeceHMHM M3MEHEHHH
B aIMUHUCTPATUBHBIE PErJIaMeHThI NIPEe10CTaBICHUs MYHULUITAIBHBIX YCIY»;

- or 12 wnosops 2020 roma Ne 1659-ma «O BHeceHMM W3MEHEHUH
B IIOCTAHOBJEHHE  aIMUHHCTpal  ['yOKHMHCKOro  TOpPOICKOTO  OKpyra
ot 30 mapta 2012 roxa Ne 483-na»»;

- o1 21 nexabps 2021 roga Ne 2196-na «O BHECEHHH U3MEHEHHH B HEKOTOpbIE
[IOCTAHOBJIEHHUS aAMUHUCTPALMK [ 'yOKMHCKOr0 ropoJICKOro OKpyray.

3. Ony6iMKOBaTh NMOCTAHOBIEHHE B CPEACTBAX MAacCOBON HH(OPMALIHH.

4. KOoHTpoOJIb 3a UCIOJIHEHHEM MOCTAaHOBJIEHHs BO3JIOKHTh Ha 3aMECTHUTeEJIs
r71aBbl aIMUHHUCTPALIMH 110 colaibHoMy pasBututo Papadonosy H.H.

I'n1aBa aIMHHHCTpPaUUH 3 B
I'yOKHHCKOI0 rOpoJACKOro OKpyra e 1 neniopomping B G o) M.A. Jlo6a3HoB



[Ipunaoxenue

YTBEPXKJAEH
NOCTAHOBJIEHHEM aAMHHHCTPALHH
I'yOKHHCKOro ropoacKoro oKpyra

OT P gerabfi 2024 r. Ne7579 74

AJIMHHHCTPATHBHBIA perjamMeHT
npeaocTraBJjieHHs MyHHIHNAAbHO# yeayru «Ilpenocrasienue nocryna K
CNpPaBOYHO-MOMCKOBOMY anmnapary, 6a3aM JaHHbBIX OHOJIHOTEK»

1. O0ue nos1oKeHUus

1.1. IlpeameT peryiupoBaHusi aIMHHHCTPATHBHOIO perjiaMeHTa

1.1.1. AIMHHHMCTPAaTHBHBIA perjJiaMeHT IpeJ0oCTaBIeHHs MYHHMLHNAIbHON
yeayru «[IpenocraBieHue J0cTyrna K CIPaBOYHO-TIOMCKOBOMY ammapaty, Oasam
JAHHBIX OMOIHOTEK» (nanee - PeriaMeHT) ycTaHaBIMBAET CTAHAAPT MPEIOCTABICHHUS
MYHMIIMIIAJIBHOM yCIIyTH, COCTaB, IOC/IEI0BAaTEIbHOCTE W CPOKH BBINOJIHEHHS
aJIMMHMCTPATUBHBIX MpoLeayp (AeHCTBHI) NpH NpeJOCTaBIEHUH MYyHHUMIAIBHON
yCIIyrd, TpeOOBaHUS K MOPSAKY UX BBIMOIHEHUS, (GOPMBI KOHTPOJIS 32 HCIIOJTHEHUEM
PernamenTa, mopsaok aocyneOHoro (BHecyaeOGHOro) oOXaJoBaHHUs 3asiBUTEIISIMU
neiictBuil (0e31eMCcTBHS) U pellleHUH, opraHa, OCyUeCTBIISIONIEr0 MyHHIUIIAIBHYIO
YCIYTY, JOJDKHOCTHBIX JIUL, MyHHIUIATBHBIX CITyXKALIUX, pAOOTHUKOB.

1.2. Kpyr 3asiBuTeJiei

1.2.1. 3asBUTENEeM Ha TMOJYYE€HHE MYHHULHUIIAIBHONH YCIYrd SBJISETCS
(pu3MYECKOe WK FOPUIMIECKOe U0, OJIb3YIoleecs yclayraMu OMOIMoTekH (aee -
3asIBUTEJTh).

1.2.2. MHTepecs 3asiBUTENEH, yKa3aHHbBIX B MyHKTe 1.2.1. aIMUHUCTPATUBHOIO
perjiaMeHTa, MOTYT MPEeACTaBIATh X YNOJHOMOYEHHEIE MPEJCTABUTENH, HMEIOLIHUEe
paBO B COOTBETCTBHM C 3aKOHozaTenbcTBOM Poccuiickoii Menepaunu 1100 B cuity
HaJleJeHUsT MX 3asABUTENSIMA B IOpsJKe, YCTAaHOBJIEHHOM 3aKOHOJATEeIbCTBOM
Poccutickoit ®@enepaunu, MOJHOMOYUSAMM BBICTYIIaTh OT HWMEHM 3asiBUTEJIA
MpH TOJy4eHHH MYHHIUTATBHON YCIYTH (Jajaee — MpeCTaBUTeNb).

1.3. TpeGoBanue npeaocTaBieHHs 3asiBHTETI0 MYHHUHNAJIBHON yCJIYrH
B COOTBETCTBHH C BAPHAHTOM MpeI0CTaABJIeHHsSI MyHHUHNIAJILHOH YCJIYIH,
COOTBETCTBYIOLIHM IPH3HAKAM 3asiBHTeE/IS,
onpeaeJieHHbIM B pe3y/ibTaTe aHKeTHPOBAHHUS, IPOBOAHMOI0 OPraHoM,
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NpefocTaB/ISIIOIHM MYHHIMIAIBHYIO YCayry (1ajee - npoduanposanue),
a TaK)Ke pe3yJ/ibTaTa, 3a MpelocTaBjJieHHeM KOTOPOro odpaTuiics 3asiBUTe/Ib

1.3.1. MyHuuunanpHas yciyra MpeoCTaBlIsSeTCsl 3asgBUTEIIO MO CSIMHOMY
BapHaHTY Ul BCEX 3asBUTENIEH.

2. CTaHaapT npeaocTaBJeHHs MyHHUHNIAJbHOH yCJayru

2.1. HanmMeHoBaHHe MYHHUIHNIAJIbHOH YCIYTH

2.1.1. MynuuunansHas ycnyra: «lIpenocraBienue pocryna K CHOpPaBOYHO-
[MOMCKOBOMY ammaparty, 6azaM J1aHHbIX OubIoTex» (aanee — Yeiyra).

2.2. HaumeHOBaHHe OpraHa, npeaocTaB/somero Y ciyry

2.2.1. Ycuyry nmnpepocTaBiseT MyHHUMNAIbHOE OHOJUKETHOE YUPEKACHHE
KynbTypsl «llenTpanuszoBannas Oubianoreunas cuctema Ne I» u MyHHUHMDANBHOE
GrO[DKETHOE ydpexaeHue KylabTypbl «lleHTpanusoBaHHas OuOIHOTEYHAs cHUCTeMa
No 2», B CTPYKTYPY KOTOPBIX BXOJST GUGIHOTEKH — Guinanel (nanee — 6nbinoTexa)
(Ipunoxenne Ne 1 x Pernamenty).

2.2.2. B  npemocraBieHMM ~ YCIyrH — He  TPUHUMAKOT  y4dacTue
MHOTOGYHKIIMOHAIbHBIE LEHTPBI peI0CTaBIeHUS rocyIapCTBEHHbBIX
M MyHHIMIATbHBIX ycayr (manee — MO®ILI). 3ampoc o mpefocTaBIeHHH YCIyrH
He MOKeT ObITh rmogaH B MOLI.

2.3. PesyabTaT npefocTaB/ieHus Y ciayru

2.3.1. Pe3ynbraToM npenocTaBIeHus Y CIIyTH SIBISETCS:

- IpeI0CTaBIIeHHE J0CTYyTa K 37IeKTPOHHOMY CIIPABOYHO-TIONCKOBOMY arapary
6UGIHOTEK, 6a3aM JaHHBIX OMOIMOTEK C LE/bIO BbIIa4H CITMcka OGubIMorpaguyecknx
3anucel B COOTBETCTBUHU C TOMCKOBBIM 3alIPOCOM 3asBUTEIS;

- uadopmaiist 00 OTCYTCTBUH 3aIIUCEN 10 3aMpOCy 3asBUTEIA.

2.3.2. Undopmauus o OGubamorpaduueckux — pecypeax — Oubiamorex
MpeCTaBIIseTCsl 3asBUTENIO B BUIE IEKTPOHHOTO IOKyMeHTa - Gubinorpaduieckoi
3aIlMCH, COJIepIKaIel cleIyIolIUe JaHHbIE!

- aBTOp;

- 3arjaBue;

- FOJ1 U31aHUS,;

- MECTO U3/1aHUS;

- ISBN (International Standard Book Number) - Me1yHapoaHblit CTaHAapTHBIA
KHHIKHBIA HOMED;

- U3/1aTeJIbCTBO;

- 06BeM 10KyMeHTa (B CTpaHHLIaX WK MerabanTax);
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- MECTOHAXOXKIEHHE JOKyMEHTa (B BU/E KPaTKOTO HAaMMEHOBAHHS OMONMOTEKH -
niepKaTesst U31aHus).

2.3.3. dakT TMOJy4YeHHUs 3asBUTEJIEM pe3ysibTaTa NpPEI0CTaBICHHUA Yeayru
aBTOMAaTHYeCkM (DUKCHUpYETCs CUETYMKOM OOpalleHHH K JJIEKTPOHHOMY pecypcey
«DNEKTPOHHBIE KaTalorM W 0a3sbl JaHHBIX oudnmuorex benropoackoil 00macTh,
opacm.bgunb.ru/wlib (zanee - 37EKTPOHHBIH pecype).

2.3.4. Pe3ynprar  TpedOCTaBIEHHS  YCIYTH  MOXKET ObITb  TOJIyYEH
Ha OQUIMATbHOM caiite Oubamoteku B cetn MHTepHer: https://gubkniga.ucoz.ru,
https://gub-raion.ucoz.ru/, http://cdbgubkin.ucoz.ru/ (manee — oduuMaTbHBIA CaiT
OMOJTHOTEKH).

2.4. Cpok npeocTaB/ieHUs Y CJIyrH

2.4.1. MaKcHMMaIbHBI CpPOK MpENOCTaBieHust YCIyrW COCTaBjseT He Oornee
5 MHHYT ¢ MOMeHTa (JOPMHUPOBAHH TOJTyYaTeIeM 3JIEKTPOHHOIO TIOMCKOBOro 3arnpoca
B ceTH MIHTepHET Ha 3JIEKTPOHHOM pecypce.

2.5. TIpaBoBbIe OCHOBAHHS NMPEI0CTABIEHHS Y CJIYTH

2.5.1. TlepevyeHb HOPMAaTUBHBIX NPABOBBIX AKTOB, PETYJIMPYIOLIMX MPEAOCTABJICHHE
Yeiyru, nHGOpMaIus 0 mopsiake 10cyneGHoro (BHeCy 1e0HOro) 00)KaJTOBAHUS PELLIECHUH
v neiicTBuii (Ge3neHcTBHA) OpraHa, MNPENOCTaBJIAIOWIETo YCIyry, a Takke WX
JOJKHOCTHBIX JIAIL, paBOTHUKOB, Pa3MEILAIOTCS Ha OQHIMATbHOM caiiTe OHOTHOTEKH.

2.6. McuepnbIBalOLIHii NepeyeHb J0KYMEHTOB, HeOOX0AUMBIX /15l PE10CTABICHHS
Yeayru

2.6.1. 3asBuTenp IS TOJY4YEHUs YCIyrd TPEACTaBIAeT  TMOCPEACTBOM
opuIHMATBLHOTO caiita GHOIMOTEKH, IIEKTPOHHOIO pecypca, 3ampoc, chopMHUpOBaHHBIN
TMOCPEICTBOM 3arOJTHEHUsI MHTEPAKTHBHOH (OpMBI.

2.6.2. JIOKyMEHTBI, KOTOpbIE 3asBUTEJb JOJDKEH MpPEICTaBHTh CaMOCTOATEJIBHO,
OTCYTCTBYIOT.

2.6.3. JIOKyMEHTBI, KOTOpble 3asiBHTellb BIpaBe TNpEJICTaBHTb MO COOCTBEHHOH
WHHUIMATHBE, OTCYTCTBYIOT.

2.7. UcuepnbiBatouuii nepeyeHb 0CHOBAHUH /IS 0TKAa3a B NpHEMe IOKYyMEHTOB,
He0OXO0AHMBIX /Il PeI0CTaABJEHHsS Y CJIyIH

2.7.1. OcHoBaHus [UIs OTKasa B TpHEMe JOKYMEHTOB, HEOOXOMMMBIX
JUIS TIPeOCTaBIIeHUs Y CITyTH, OTCYTCTBYIOT.

2.8. UcuepnbiBalouHii NepeyeHb 0CHOBAHHH ISl TPHOCTAHOBJICHHSI
npeaocTaB/IeHHs Y CJyrH HIH 0TKA3a B NPEJ0CTABIEHHH Y CIyrH

2.8.1. OcHOBaHMS TS TPUOCTAHOBJICHHS MPEOCTABIEHUS Y CITyTH OTCYTCTBYIOT.
2.8.2. OcHOBaHMs [UIs OTKa3a B MPEIOCTABIEHUH Y CITyTH OTCYTCTBYIOT.



2.9. Pazmep niiaTbl, B3UMAaeMOM ¢ 3asiBUTE/IA
TNpH NPeJOCTABIEHHH Y CJIyTH, H CNIOCO0bI ee B3JUMAHHUF

2.9.1. TIpenocrapyienue Y CITyrn OCYLIECTBISETCs O€3 B3NMAHHMA T1aThl.

2.10. Cpok perucTpaLHH 3anpoca 3asiBUTe/Isi 0 NPe10CTaBIeHHH Yeayru

2.10.1. PerucTtpauus 3arnpoca 3asBUTElsl Ha TMPeIOCTaBlIeHHe Y CIIyrH MPOUCXOAUT
aBTOMAaTHYEeCKM B MOMEHT (HOpPMHUpPOBAHMsS 3asBUTENIEM IIOMCKOBOIO 3ampoca Ha
oduuMaTbHOM caiite OHOIMOTEKH B ceTH MHTEpHET.

2.11. TpeGoBaHHus K MOMELIEHUSIM, B KOTOPbIX
npeaocraBjsieTcss Ycayra

2.11.1. Ycnyra He mNpexycMaTpvBaeT [IOCELIEHHE 3asgBUTEIEM TOMEIICHHH
OMOTHMOTEKH IS €€ TMOJTyYEHHS.

2.12. TToka3aTe/iu Ka4ecTBAa H JOCTYIMHOCTH Y CIIyTrH

2.12.1. TlepeueHs noka3saTeseil KayecTBa M JAOCTYMHOCTH Y CIIyTH, B TOM 4YHCIe
O JOCTYITHOCTH OJIEKTPOHHBIX (POPM JTOKYMEHTOB, HEOOXOAMMBIX JUIA TMPENOCTABICHUS
Venyri, BO3MOXKHOCTH TIOJIaui 3ampoca Ha TMOTydeHHe YCITyTH B DJIeKTPOHHOH dopwme,
CBOGBPEMEHHOCTH  MpefocTaBieHHss  Yeuyrn  (OTCYTCTBHM  HapyUIeHHH  CPOKOB
TMpeaoCTaBleHHsT YCIIYTH), a TakKe TOJYYeHHs pesylbTaTa NMpeAoCTaBICHH Yemyru
pa3MelaeTcs B GeneparbHON rocy1apcTBeHHON cucTeMe « EMHBIN MmopTast rocy1apcTBeHHbIX
¥ MyHULMITATBHBIX yCyT (yHKuwmi)» (nanee - Exunbii mopran), B rOCYIapCTBEHHOM
crcTeMe «PerMOHATBHBIN TOPTAT TOCYAAPCTBEHHBIX W MYHHIMNATBHBIX YCIyT (DyHKIMI)»
(nanee - PernoHanbHbli optan), obuLnaIbHOM calite GubmmoTeu B ceTH MIHTEpHET.

2.13. Unble TpeGOBAHHS K NPEAOCTABJIEHHIO Y CJIYTH

2.13.1. Vciyrd, KOTOpble SBISIOTCS HEOOXOMMMBIMM M 00s3aTesbHBIMHU
JUISL IPEIOCTaBIICHUsS Y CIIyTH, OTCYTCTBYIOT.

2.13.2. TlpenocraBnenne Ycayrd B OJEKTPOHHOH (opme OCYIIECTBIACTCS
C UCTIOIB30BaHUEM O(DHUIIMATBHOrO caifiTa OMOIMOTEKH, STIEKTPOHHOIO pecypca.

3. CocTaB, M0CJI€10BATEJIbHOCTh H CPOKH BbITIOJTHEHHH
aIMHHUCTPATHBHBIX NpoUeayp
3.1. Tepeyenb BApHAHTOB NpeOCTABJIEHUS Y CIYTH

3.1.1. IlpenocraBieHue IOCTyIa K CIPaBOYHO-NIOMCKOBOMY arapary, 0azam
JAHHBIX GUGIHOTEK TIPeIOCTaBIAETCS 10 €IMHOMY BapHaHTY JUIsl BCEX 3asBUTEIICH.
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3.2. [IpenocraB/ieHHe A0CTYNAa K CNPAaBOYHO-NIOHCKOBOMY annapary, 6azam
JAHHBIX OHOJIHOTEK BKJIKOYaeT B cedsl cjielylolHe aAMHHHCTPATHBHbIE
npoueaypbi:

1) npueM 3anpoca He0OXOIUMOTO UIsl IPEIOCTABICHUS Y CIIYTH;

2) NpUHSATHE peLlIeHUs O MPEeJOCTAaBIECHUH Y CIIYTH,

3) npenocTaBieHUe pe3yibTara Y Cllyry.

MakcHUMasbHBIN CPOK MPeIOCTaBlIeHUs] Y CIYyTH COCTaBsgeT He Oojiee 5 MUHYT
¢ MOMeHTa (OPMMPOBaHMS IJIEKTPOHHOrO MOUCKOBOTO 3ampoca B ceTH KHTepHeT
Ha 3JIEKTPOHHOM pecypce.

PesynbraTr mnpenocraBieHus Bapuanta 1 Yeayrd ykazaH B ITYHKTe
2.3.1 Pernamenra.

3.2.1. IIpuem 3anpoca
Heo0X0AMMOTro AJsl MPe10CTABJICHHSI Y CIYIH

3.2.1.1. OcHoBaHWeM /g Hayajga aJMUHUCTPATUBHOW MpPOLEAYPHI SBISETCS
obpalieHude 3asBUTeNs Ha OGHIMAIBHBIA CcalT OMOIMOTEKH C OJICKTPOHHBIM
MTOMCKOBBIM 3aIIPOCOM.

3asBurens obpaimnaercss yepe3 ceTb VMIHTEpHET ¢ 3JIEKTPOHHBIM TOHCKOBBIM
3aIIpOCOM K CIIPABOYHO-MOMCKOBOMY — anmaparty OuOauoTekH, GopMyIupys
MIOMCKOBBIM 3aMpoc Ha Y CI1yry Mo UMEOLIMMCS TOMCKOBBIM ITOJISIM.

3.2.1.2. lnsg nonydeHus: Y CIIyTy 3assBUTE]Ib 3AII0JIHSAET CJIeIyIOIIHEe TOUCKOBBIC
oJst (MM 4acTh U3 HUX):

- aBTOD;

- 3arJiaBue;

- FOJ1 U31aHUS;

- U31aTeJIbCTBO.

[Tocne 3amosHeHMs 3asBUTE]EM MMOMCKOBBIX IMOJeH 3J1eKTPOHHON MOMCKOBOH
GOpMBI cHCTEMa OCYIIECTBISIET MOMCK Oubnuorpapuueckux 3amuced W BblIAET
pe3yJIbTaThl IOUCKA HA DKPAaH MOHHUTOPA.

B oTBeT Ha 3anpoc 3assBUTEb MOXKET MOJIy4YUTh J1Ba BapHaHTa OTBETA CUCTEMBI:
«HeT B HAIMYMM» UM OTBET CUCTEMBI O HATMYUM OUOIMOrpaduuecKUX 3arucei.

B ciydae oTBeTa cucTeMbl 0 Haunuuk Gubirorpaduyeckoii 3anucy (3anucei),
3asIBUTE]Ib MOXKET O3HAKOMMTBCS CO CITMCKOM HalIeHHBIX OuOiMorpaduueckux
3anucen.

B cinyuae orBeta «Ilo maHHOMY 3ampocy HMYEro He HahIeHO» I0JydaTellb
MOJKET ITOBTOPUTH MTOUCK, U3MEHUB IIOMCKOBBIN 3aI1pOC.

3.2.1.3. Perucrtpanus MOMCKOBOIO 3ampoca 3asBUTE/Is MPOUCXOAUT B MOMEHT
oOpallleHHs 3asBUTENS K OQUIIHATBHOMY caifTy 6ubnuoTeku B ceTi MIHTepHeT.

3.2.1.4. 3anpoc JOKYMEHTOB B MOPSAKE MEXKBEJIOMCTBEHHOIO B3aUMO/ICHCTBHUS
He MpeayCMOTpPEH.

3.2.1.5. JIoKyMeHTbI, KOTOpbIe IS IpelIoCTaBIeHUs Y CIIyTH 3asiBUTEIb 1OJKEH
MPeIOCTaBUTh CAMOCTOSITENIBHO, OTCYTCTBYIOT.
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3.2.1.6. JIoKyMeHTbI, HEOOXOANUMBIE Ul MPENOCTaBJIEHUsI Y CIIyTH, KOTOpbIE
3asiBUTEJIb BIIPABE MPEAOCTaBUTh M0 COOCTBEHHON WHHUILIMATHBE, HE MPEAyCMOTPEHBI.

3.2.1.7. YcTaHOBIEHUE IMYHOCTH (MAeHTH()UKALUS ) 3asiBUTENS (IIPEICTaBUTES
3asABUTEJI) NpPU IoJade 3ampoca O JOCTYNE K CIIPaBOYHO-NOMCKOBOMY armapary,
6a3aM JaHHBIX OMOIMOTEK HE IPEeLyCMOTPEHO.

3.2.1.8. OcHOBaHMs Ul OTKa3a B IPHEME 3arpoca O MPEAOCTaBIEHUH Y CIIyTH
OTCYTCTBYIOT.

3.2.1.9. OpraH, npe0oCTaBIsAIOIWUN Y CIIyTry, 1 OpraHbl, y4acTBYIOLLUE B IPUEME
3asiBJIEHUS O NPEJ0CTABICHUH Y CITYTH.

HermnocpeicTBeHHOE MpeaocTaBieHie Y CIlyr ocyIlecTBseT OubInoTexa.

3.2.1.10. B npenocrapienun Yciyrd He npuHnMaeT yuactue MOLL 3asBieHue
0 MpeIoCTaBIeHHH Y CIIyrH He MoxeT ObITh noaano B MOLL

3.2.1.11. Ilpuem 3asiBneHus (3anpoca) U JOKYMEHTOB M (MIHM) WH(OpMALMH,
HeOOXOMMMBIX IS TIpeoCTaBIeHust Y cllyru Yepe3 oQHIMasIbHbIi calT GnOIMOTeKH
B ceTH VIHTEepHET, OCYIIECTBIISETCS M0 BEIOOPY 3asABUTEJIS HE3aBUCUMO OT €r0 MeCTa
JKUTEJIBCTBA WJIM MecTa NMpeObIBaHus Ui GU3HUECKHX JIML JIMO0 MecTa HaXOKACHHs
FOPUAMYECKUX JULL.

3.2.1.12. Cpok perucrpaiuu 3asBjIeHHs] U JOKYMEHTOB W (MJ1) HHpOpMALUH,
HEOOXOAMMBIX Ul IPeJOCTaBIeHUS MYHULMIAJIBHON YCIYTH, YKa3aH B ITYHKTE
2.10 Pernamenra.

3.2.2. llpuHnATHE peLeH s 0 MPeJ0CTABJEHHH Y CIyTrH

3.2.2.1. OcHoBaHueM JUls Hayajga aJAMUHUCTPATHUBHOM MPOLICIYphl SBIAECTCH
perucTpalus 3arnpoca, npeycMoTpeHHoro myHkToM 3.2.1.1 Pernamenra.

3.2.2.2. OcHOBaHus Ul OTKa3a B IPEIOCTABICHUHN Y CIIYT'H HE IPEyCMOTPEHBI.

3.2.2.3. Cpok NpUHATHSA peUIeHUs] O IMPEeJOCTaBIEHUH YCIYTH COCTaBIACT
He Gojee 5 MHHYT C MOMEHTa MOCTYIUIEHHs 3anpoca, HEOOXOAUMOro s MPUHATHSA
peleHus, Ha OQUIMaNbHBIN caiiT OUOIHOTEKH.

3.2.3. [IpeaocraB/ieHne pe3yjbTaTa Y cayru

3.2.3.1. Pe3ynbTaToM BBITIOJHEHUS aJIMUHMCTPATHBHOW MPOUEAYPhI ABIACTCS
[pefoCTaBIeHNe JOCTyNa K CIPaBOYHO-NOMCKOBOMY ammapary, 0a3aM JaHHbIX
6ubIMOTEK B BHIe OTOOpakeHHMs crnucka Oubmuorpaduyeckux — 3aruced
B rpaduyeckoM opmaTe Ha IKpaHe MOHUTOPA.

daKT NoayueHHUs 3asBUTENIEM pe3ysbTaTa ¥ clIyrd GUKCHPYeTCst aBTOMATHYECKH

CUETYMKOM OOpalleHUu K 2JIeKTPOHHOMY pecypcy.

3.2.3.2. 3asBUTeNb MOJy4aeT  pe3yipTaT  MpeJoCTaBleHHs  YCIyru
B JIEKTPOHHOM (opMe Ha oduiHaIbHOM caiite 6ubnuoTexku B cetn MHTEpHET.

3.2.3.3. IlpemocraBieHue YIOJIHOMOYEHHBIM OPraHOM, INPENOCTaBIISIOUINM
Yenyry, pesynbTaTa oOKa3aHHs YCIYTH OCYIIECTBJISETCS 110 BbIOOpY 3asBHTEIS
HE3aBHCHMO OT ero MecTa XKUTelbCTBA MM MecTa MpeObIBaHus 118 GU3HUECKUX JIHIL
a100 MecTa HaXOXJAEHHUs FOPUANYECKUX JIULL.



4. ®opMbl KOHTPOJIsI 32 HcnosiHeHHeM PernamenTa

4.1. IlopsaoK ocylecTBJIEHHsI TEKYLIero KOHTPOJIsi 32 cob01eHHeM
M HCIIOJTHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JIHIAMH M0/10KeHH i
PerjiaMeHTa H HHBIX HOPMAaTHBHbBIX NIPABOBbIX AKTOB, YCTAHABJIHBAIOLIHX
TpeGOoBaHHs K MPeI0CTABJIEHHIO Y CIYTH,
a TaK’Ke NPUHSITHEM HMH pelleHH i

4.1.1. Texywui KOHTPOJb 3a COOMIOIEHHEM U UCTIOJTHEHUEM OTBETCTBEHHBIMH
JIOKHOCTHBIMH JTMLIAMU TT0JIOKEHUH PersiaMeHTa ¥ MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TpeOOBaHWs K MPEJ0CTABIECHHIO Yenyru, a Takke
NPUHATHEM HMH PELICHHH OCYLIECTBISETCS Ha MTOCTOSIHHON OCHOBE AUPEKTOPOM
OHUOIMOTEKH.

JIng  TeKylero  KOHTPOJsS  HMCIOJB3YIOTCS  CBEICHHMS ciyxeOHOM
KOPpECIOHICHIINY,  yCTHasg W IHCbMEHHasd uHOpMaIMs  CIELMATHCTOB
U JTOJKHOCTHBIX JIMI] OMOJTHOTEKH.

Tekylnii KOHTPOJIb OCYIIECTBISETCS IMyTeM HaOIoleHus 3a COOJII0JIeHUEM
CIHeNHaNTUCTaMi OUOIMOTEKH TMOpsKa MpeaocTaBlIeHns YCiyrd, 000CHOBaHHOCTH
¥ 3aKOHHOCTH TIPEeJIaraeMbIX JUISl IPUHATHS PELICHUH.

[To pesynbTaTtaM TeKyIIEro KOHTPOJsS B Clydae BBIABICHHUA HapylIeHUH
JMpeKTOp OMOIMOTEKH NaeT yKa3aHWs [0 yCTPAaHEHHMIO BbISBICHHBIX HapylLIeHUH
1 KOHTPOJIMPYET UX YCTPaHEHHUE.

4.2. Tlopsin0OK U NEPHOANYHOCTH OCYUIeCTBJIEHHS MJIAHOBBIX
H BHEMJIAHOBBIX POBEPOK MOJTHOTHI H Ka4eCTBa MPe10CTaB/IeHHs
Yciyru, B TOM 4Hclle nopsiioK U ¢GopMbl KOHTPOJIS
32 MOJIHOTOI M KAaYeCcTBOM NpeaoCTaBJeHus Y cayru

4.2.1. KOHTpOb 3a MOJHOTOM U Ka4yeCTBOM MPeIOCTaBIeH s Y CIIyTH BKIIOYaeT
B ce0s NpOBe/IeHKE TITAHOBBIX U BHEIIAHOBBIX ITPOBEPOK.

4.2.2. [InaHoBBIE NTPOBEPKH OCYIIECTBJIAIOTCS HA OCHOBAaHHMHU T'OOBBIX IIIAHOB
paboTHI, yTBEpKIaeMbIX JupekTopom Oubnnoreku. Ilpu MIAHOBOM IPOBEPKE
MOJTHOTHI ¥ Ka4ecTBa MPEe0CTaBIEHHUs Y CIyI'M KOHTPOJIIO IOJIEKAT:

- COOJIOZIEHHE CPOKOB MPEIOCTABIEHUs Y CIIYTH;

- coOmoieHre nmoyioKeHui PerniamMenTa;

-IPaBUJILHOCTH ¥ OOOCHOBaHHOCTbH ~ MPUHATOIO  PELICHHUSA 00 oTKaze
B IIpeJOCTaBICHUH Y CIIyTH.

OcHOBaHHUEM JUIs TIPOBEICHNS BHEILIAHOBBIX MPOBEPOK ABJISAIOTCS:

- [oJydeHHe OT TOCYJApCTBEHHBIX ~ OpraHoB, — OpPraHoB — MECTHOTO
caMOyTIpaBJieH|ss HHPOPMAIIMH O MPEAINoJaraéMbIX WK BbIABICHHBIX HAPYIICHUIX
HOpPMATHBHBIX MPaBOBBIX akToB Poccuiickoil denepaunu, HOPMATHBHBIX IPaBOBBIX
akToB Benropoackoit o6acTd 1 HOPMATUBHBIX MPABOBBIX aKTOB OPraHOB MECTHOIO
camoymnpaiieHust | yOKMHCKOr0 ropoJICKOr0 OKpyra;
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N 06pa1ueHVm rpaxaaH U FOpUAHIECKHUX JTULL Ha HapyUI€HHUA 3aKOHOIATEJIbCTBA,
B TOM YMCJI€ Ha Ka4€CTBO MMPEAOCTABICHHSA YCJ'IYFI/I.

4.3. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIHIl OpPraHa,
Npe10CcTaBIAOMIEro Ycayry, 3a pelieHusi H 1eiCTBHs (6e3neiicTBHE),
npuHuMaeMble (OcylllecTB/IsieMble) HMH B X0/1e Npe10cTaB/IeHHs] Yeayru

43.1. Tlo pe3syapraTaM IIPOBEJIEHHBIX MPOBEPOK B Cly4ae BBISBICHHUA
HapylIeHH# NonoxeHui PernameHnTa, HOPMaTHBHBIX MPABOBBLIX AKTOB Poccuiickon
®enepaunn, benroponckoit  001acTH, OpraHoB  MECTHOTO  CamOyMpaBeHHM:
['y6KHHCKOrO FOPOJICKOTr0 OKpYyra OCYIIECTBIISETCs MPHBICYEHHEM BHHOBHBIX JIMIL K
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOzaTe bcTBOM Poccuiickoi denepanny.

[lepconanpHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl 3a MPaBHIIBHOCThH
U CBOCBpPEMEHHOCTDH NPpUHATUA  PELICHHA O IIpeaocCTaBJI€eHUH (06 OTKase€
B MpENOCTABICHUH) YCIYTH 3aKpeIviseTcss B MX JODKHOCTHBIX HHCTPYKIHMAX
B COOTBETCTBHH C TPeOOBaHMAMH 3aKOHOAaTeNbCTBa Poccuiickoii denepaumy.

4.4. Tpe6oBanusi K MopsiAKy H popMam KOHTPOJIs 32 NPEIOCTABICHHEM Yeayru,
B TOM 4HCJI€ CO CTOPOHBI IPAKIaH, HX 00beJIHHEeHHI H OpraHH3aLuii

4.4.1. I'paxkate, MX 00beIMHEHHs U OPraHU3alMK UMEIOT MPaBO OCYLIECTBIATH
KOHTPOJIb 3a MpEeNOCTaBIEHUEM YCIyTd IMyTeM MOTydeHUs uHbOpMALMU O XOJe
TpefocTaBleH s YCIyrd, B TOM YHMC/le O CpOKax 3aBEepLICHUS aMHHUCTPATHBHbIX
npoueayp (1eHcTBui).

['pakiaHe, UX 00beIMHEHUS U OpraHU3aLUH TaKXKe UMEIOT MPaBO:

- HAmpaBlATh 3aMe4yaHus M MPeUIOKEHHUs MO YJIyUIICHHIO JOCTYMHOCTH
M KauecTBa IpeI0CTaBIeHUs Y CIIyTH,

- BHOCHTb NIPEIOKEHHs O Mepax [0 yCTpaHeHHI0 HapylleH!H PerjamenTa.

4.4.2. JIOMKHOCTHBIE JIMIIA YMOJHOMOYEHHOTO OpraHa INPUHHMAIOT MEpBI
K TPeKpalleHHIO [OIyUIeHHBIX HapyLIEHWH, YCTPAHSIOT TNpPUYHHBI W YCJIOBUA,
CIIOCOOCTBYIOIINE COBEPIIEHNIO HapYILIEHH.

Uudopmauus o pe3yIbTaTax pacCMOTPeHHMs 3aMedyaHud M npeUI0KEeHUH
rpaxaaH, MX OOBEIMHEHMH U OpraHM3alMid JOBOIMTCA JIO CBEACHHA JIMIL,
HaNpaBHBLINX 3TH 3aMeYaHUs U MPEATOKESHHUS.

5. JlocyneOubiii (BHecy1eOHbII) MOPSI0K 00:KaT0BAHNS peuieHuii U 1eHCTBHI
(Ge3neiicTBHs) Oprana, MpelocTaB/soWero Y eayry, a TaKkKe
HX I0JIZKHOCTHBIX JIHI, MYHHIMNIAJbHBIX CJYKAIIHX, pa00THHKOB

5.1. 3asBUTEM MMEIOT NPaBO Ha aocyaeOHoe (BHecyneOHOE) 00KanoBaHHE
pemeHnit W nedicTBUi (Oe3neHcTBHSA) OpraHa, MpeloCTaB/IsIOLero Ycayry, a TaKkke
WX JIOJDKHOCTHBIX JIML, MYHHLIMITATBHBIX CITy)KallKuX, PAOOTHUKOB.

Jlocyne6ublii  (BHecyneOHBIH) TOpPSAIOK OOXalOBaHMA HE HCKIOHAeT
BO3MOXKHOCTh OOKAJOBaHWs pelIeHHH W aedcTBuil (Oe3neiicTBus) B CyAeOHOM
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nopsake. JlocyneOHbiil  (BHeCYneOHbI) MOPSI0K o0XajoBaHUsl He SBJIAETCS
JUIS 3asiBUTeEJIe 00s3aTeIbHbBIM.

5.2. WudopmupoBaHue 3asBUTEIENH O MOPSIKE nocyae6Horo (BHeCyneOHOro)
00aJI0BaHMSs OCYIECTBIISETCS IIOCPEACTBOM:

1) MHAMBHIYATEHOTO HHOOPMHUPOBAHHUSL:

- Ipy OOpalleHHH 3assBUTENs B YCTHON (hopMe JIMYHO U 110 TenedoHy;

- npu olpallleHuH 3asBUTENS B MUCbMEHHOH opme, MOJAHHOM JIMYHO HIH
HarpaBJIeHHBIM I10 [1OYTE;

- IIpU OOPAILEHHH 3asBUTENS B JIEKTPOHHOU dopme;

2) myGIMYHOrO HHPOPMHUPOBAHHUS:

- myTeM pasMeleHnss MHGopmauuu Ha EaMHOM nopraie, PernonanbHOM
noprane, obpUIHMATIBHOM CalTe€ OPraHOB MECTHOrO CamoOyIpaBiIeHHA ['yOkuHCKOrO
FOPOJICKOro OKpyra B ceTi MHTepHeT, oduLmaibHOM caiTe OUOTMOTEKH;

- myTeM pa3MelleHns HHQOpMalMK Ha MH(MOPMALMOHHBIX CTEHAAX B MecTax
peaoCTaBjIeHusl Y CIIyTH.

5.3. 3asgBUTEb MOXET OOPAaTHUTHCSA C KaJOOOH, B TOM YHMCJIE€ B CICAYIOLIMX
clydasx:

a) HapylleHHe CpOKa pPerucTpalld 3ampoca 3afBHUTEN O IMpPeIoCTaBICHUH
Yenyru;

6) HapylleHHe CpOKa MpeJOoCTaBleHus Y CIIYTH;

B) TpeboBaHMe Yy 3asBUTENs JOKYMEHTOB  HJIH undopmau MO0
OCYILIECTBIEHUsS] [IEHCTBUH, MpPENOCTABICHHE WM  OCYLICCTBJICHUC  KOTOPBIX
HE NpeJyCMOTPEHO HOPMATHBHBIMM ITPABOBBIMH aKTaMH Poccuiickoit denepanny,
HOPMATMBHBIMHM TIPaBOBBIMU aKTamMu benropoznckoi o0JacTd, MyHUIHUNAIbHBIMU
IPaBOBBIMM aKTaMM JUIS MPEJOCTABIEHHS Y CIyTH;

r) OTKa3 B NpUEMe JOKYMEHTOB, IPEeIOCTaBICHHE KOTOPbIX MPE1yCMOTPEHO
HOPMATHBHBIMM TIPaBOBBIMM ~akTamu Poccuiickoi depepaunn, benropoackon
0671acTH, MYHMIMIIAIbHBIMU TPAaBOBBIMH aKTaMW JUIf TIpEAOCTABICHHSA Ycnyry,
y 3asiBUTEIS;

1) OTKa3 B INPeJOCTaBIeHWHM  YCIyrd, €ClId  OCHOBaHMA  OTKasa
HE TpeIyCMOTPeHbl (enepalbHbIMH 3aKOHAMHM M TPHHATBIMH B COOTBETCTBHH
¢ HUMM HMHBIMM HODMATHBHBIMH TpaBoBbIMM akTamu Poccuiickoit denepaum,
3aKOHAMH M MHBIMM HOPMATHBHBIMH TPABOBBIMH aKTamH benropozickoi obnacty,
MYHHUIMIATBHBIMU TPABOBBIMU aKTaMH;

e) TpeboBaHMe C 3asgBUTENs TIpU  IPEIOCTaBICHHUH Yenyrd - Iuiathl,
He MpeayCMOTPEHHOH HOPMAaTWBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoit @enepannu,
Benroposackoii 061acTH, MyHHLMITATbHBIMU IIPABOBBIMU aKTaAMH;

’)K)  NPUOCTAHOBJEHHWE  INPENOCTABNEHWs — YCJIYrd, — ecid  OCHOBAHMA
MPUOCTAHOBJIEHHs He IpelycMOTpeHbl (esepaibHbIMU 3aKOHaMH M TIPHHATBHIMH
B COOTBETCTBHH C HAMM HHBIMH HOPMATHBHBIMM TPaBOBBIMM akTamu Poccuiickoi
denepauyy, 3aKOHaMH W MHBIMH ~ HOPMATHUBHBIMM  [PABOBbIMH  aKTAMH
Benroponckoii 061acTH, MyHHMUMIATbHBIMUA INTPAaBOBBIMU aKTaMH,

3) TpeGoBaHMe Y 3asBUTels NpPH MpPENOCTaBICHUH YCIIYrH JTOKyMEHTOB HJIH
MHOOPMALIMH, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIUCEH IpH
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[IepBOHAYAJBLHOM OTKa3e B IIPEJOCTABICHHH YCIIYTH, 332 MCKIIOYCHHEM CIy4acs,
TpelyCMOTPEHHBIX TYHKTOM 4 yacTy 1 cratbu 7 deziepaqbHOro 3aKoHa Ne 210-03.

5.4. Kanoba mnomaercs B INHUCbMeHHOW (opme Ha OyMaxHOM HOCUTeEJe,
B DJIEKTPOHHOU (opMme.

YKano6s! Ha pemeHus, aeiicTBus (Oe3nedcTBME) OpraHa, IPEIOCTaBISIOMIETO
Yeayry, a Takke IMpeKTOpa OUOIMOTEKH IMOAAIOTCA B YNpPaBICHHE KyJbTYpbl
aaMMHUCTpaluu ['yOKHHCKOrO TOPOJICKOTO OKpyTa.

Yano6pl Ha pemenus, aeiictBus (Oe3nelicTBue) pabOTHHKOB OUOIMOTEKHU
TOIAI0TCS TUPEKTOPY OUOIHOTEKH.

5.5. YKamo6a mHa pemenus u JeiictBus  (GesmeidcTBuHe)  OpraHa,
NpeflocTaBsAIoIero Yciyry, AupekTopa OHOIHOTeKH, paboTHHKa OMOIMOTEKH,
MOXeT ObITh HampaBieHa 1o modre, d4epes MOIL[, ¢ ucnonabp30BaHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM cet MIHTepHerT, odHIMaTBHOrO caiTa
6UOIMOTEKH, YIIpaBIeHHs KyJIbTYpbl aIMUHHCTpaluu ['yOKMHCKOro TOpOJACKOro
okpyra B cetu Mureprer: https://gubkn-kultura.ru, Ennnoro noprasna, PerronanbHOrO
nopTana, a TAK)KE MOXKET OBITh IPUHATA [P JIXNYHOM ITPUEME 3asiBUTCILS.

5.6. TTopsi1ok ocy1e6HOTO (BHECY 1e6HOT0) 00)KaNoBaHUs PELICHUH U NEeUCTBUN
(Ge3neiicTBHs) opraHa, MPeJOCTaB/IAIOLIEr0 YCIyry, a TakxKe UX AODKHOCTHBIX JIHIL,
MYHHUIMNAIBHBIX CTyXKaIIUX, pAOOTHUKOB Perynupyercs:

- @enepanbHBIM 3aKoHOM 0T 27 mois 2010 roma Ne 210-03 «O06 opraHuszauuu
IIpeI0CTaBJIeHUs FOCYJapCTBEHHBIX ¥ MYHUIMIIAIBHBIX YCIYD»;

- mocranosienreM IIpaButenscTBa Poccuiickoit ®enepauu o1 20 HOSOps
2012 roma Ne 1198 «O ¢enepanbHoil rocy1apcTBeHHON MHPOPMALMOHHOH CUCTEME,
oGecreunBaroleil mporece I0cyae6Horo (BHecyaeGHOro) 00KaloBaHUs pelIeHHH
u neiicTBHil (Ge3aeicTBUS), COBEPIICHHBIX NPU MPEOCTaBIEHUH TOCY1apCTBEHHBIX
¥ MyHUIUTIATBHBIX YCIYT».
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IMpuaoxenue Ne 1
K aAMHHHCTPATHBHOMY perjaMeHTy
npeaocTaB/IeHHsi MyYHHUHNAJIbLHOH YCJIyTIH
«[IpenocraB/ieHue 10cTyna K
CNpPaBOYHO-MOHCKOBOMY anmnapary,
0a3zaM JaHHbIX OHOJIHOTEK»

CBeaenus
0 OO IMOTEeKaX, MPeAOCTABJIAIOIIHX MYHHIHNAJILHYI0 YCJIYTy
«IIpenocraBjieHHe A0CTYNA K CIIPABOYHO-NIOMCKOBOMY anmnapary,
0a3aM JaHHBIX OHOJIHOTEK»

MyHuuHnajabHoe 0101:KeTHOe yupeKIeHHe KYJ/JIbTYpbl
«llenTpanusoBannas oudanoreunas cucrema Ne 1

LlenTpanbHas ropojckas 6udianoTeka - http://gubkniga.ucoz.ru/

IlenTpanbHas aeTckas 6ubnuoreka - http://cdbgubkin.ucoz.ru/




